	
	
	



Business Education Teacher
Oak Grove Lutheran School
Spring 2026

JOB TITLE: Business Education Teacher
REPORTS TO: Secondary Principal
REVIEWED: May 2026

PREAMBLE
All employees at Oak Grove Lutheran School impact the lives of the young people. Therefore, all employees are expected to embrace the mission of Oak Grove Lutheran School, to serve as role models for Chrisitan faith development from a Lutheran perspective, to interact with each other in a respectful manner, and to conduct themselves with integrity.

ESSENTIAL DUTIES
The essential duties and responsibilities are reflected in the following actions:
· Teaches courses in Business Education in grades 9-12.  
· Communicates, collaborates, and cooperates with colleagues, supervisors, and students. 
· Meets and instructs assigned classes in the locations and at the designated times.
· Plans a program of study that meets the individual needs, interests, and abilities of the students.
· Creates a classroom environment that is conducive to learning and appropriate to the maturity and interest of the students.
· Encourages students to set and maintain standards of classroom behavior.
· Evaluates pupils' academic and social growth, keeps appropriate records and prepares progress reports.
· Employs a variety of instructional techniques and instructional media, consistent with the physical limitations of the location provided and the needs and capabilities of the individuals or student groups involved.
· Assists the administration in implementing all policies and rules governing student life and conduct, and, for the classroom, develops reasonable rules of classroom behavior and procedure, and maintains order in the classroom in a fair and just manner.
· Follows 504 plans to accommodate students’ educational needs
· Maintains accurate, complete, and correct records as required by Oak Grove policies.


QUALIFICATIONS and REQUIREMENTS
An individual must be able to perform each essential duty satisfactorily. Requirements listed below represent the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disability to perform the essential functions.

Required attributes:
· Bachelor of Arts degree with appropriate credits in the academic field of teaching
· Valid ND teaching certificate or ability to attain

SUPERVISORY RESPONSIBILITIES
Supervises classroom and students

OTHER SKILLS and ABILITIES
Ability to apply knowledge of current research and theory to instructional programs; ability to plan and implement lessons based on school objectives and the needs and abilities of students to whom assigned. Ability to establish and maintain effective relationships with students, peers, and parents; skill in oral and written communication.

PHYSICAL DEMANDS
This position requires the ability to stand and walk for extended periods, move between classrooms or campus locations, and occasionally lift or carry instructional materials up to 20 pounds. The employee must be able to bend, reach, write on whiteboards, operate classroom technology, and engage with students at varying physical levels, including sitting, kneeling, or crouching. Visual and auditory abilities are required to monitor student activity and communicate effectively. Reasonable accommodation will be made for qualified individuals with disabilities

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions. 

Oak Grove Lutheran School is an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, disability, protected veteran status, or any other legally protected status.

COMPENSATION and BENEFITS
[bookmark: _Int_JGCyeljE]Salary offer will reflect the market, experience, and Oak Grove practices. Benefits include health insurance, a 7.5% retirement plan match, optional coverages, life insurance, accidental death and dismemberment insurance, lunch on campus, and free admission to most athletic events and student activities. Additionally, Oak Grove faculty, staff, and dependents receive tuition discounts at Oak Grove Lutheran School and Concordia College in Moorhead, MN. 

APPLICATION PROCESS
Candidates should provide a letter of application, a current resume or curriculum vitae, a copy of licensure for the position, and names and contact information for three professional references to:

Nicky Bogenreif
Business Operations Manager
Oak Grove Lutheran School
100 S Terrace N
Fargo, ND 58102
nicky.bogenreif@oakgrovelutheran.com

Screening Date: Now until filled

Application material may be submitted by e-mail or through U.S. mail. 
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