Elementary Building Level Support
Position Description
Oak Grove Lutheran School
Fall 2026

JOB TITLE: Elementary Building Level Support
REPORTS TO: Elementary Administrator

PREAMBLE
All employees at Oak Grove Lutheran School impact the lives of the young people. Therefore, all employees are expected to embrace the mission of Oak Grove Lutheran School, to serve as role models for Chrisitan faith development from a Lutheran perspective, to interact with each other in a respectful manner, and to conduct themselves with integrity.

Position Title: Elementary Building Level Support 
Position Purpose: Under the direction of the Building Administrator, this position will assist in building level support for all students. This could include but is not limited to: subbing, small group support, classroom support, recess/lunch/arrival/dismissal coverage, and assisting in the support of interventions, 504 plans, and ISP’s in accordance with the school MTSS structure.  

ESSENTIAL DUTIES

· Provide consistent support for student’s educational experience
· Assist with supervision duty daily
· Support classroom teachers as needed
· Provide accommodation support for students with 504’s or ISP’s
· Participate in implementing a variety of supports and interventions in accordance with the school’s MTSS structure
· Assist in times of need as a substitute teacher

QUALIFICATIONS and REQUIREMENTS
An individual must be able to perform each essential duty satisfactorily. Requirements listed below represent the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disability to perform the essential functions.

Knowledge/Skills/Abilities:
Minimum Qualifications:
· High School diploma, experience working with students
· Valid North Dakota Subbing License or ability to attain within one month of hire
· Work with students in a supportive manner
· Communicate and collaborate with faculty and administration
· Manage classroom and school environment behavior
Preferred Qualifications:
· College coursework completed in psychology, elementary education, special education, or related field

SUPERVISORY RESPONSIBILITIES
Students and others assigned

OTHER SKILLS and ABILITIES
Ability to apply knowledge of current research and theory to instructional program; ability to plan and implement lessons based on division and school objectives and the needs and abilities of students to whom assigned. Ability to establish and maintain effective relationships with students, peers and parents; skill in oral and written communication.  

PHYSICAL DEMANDS
This position requires the ability to stand and walk for extended periods, move between classrooms or campus locations, and occasionally lift or carry instructional materials up to 20 pounds. The employee must be able to bend, reach, write on whiteboards, operate classroom technology, and engage with students at varying physical levels, including sitting, kneeling, or crouching. Visual and auditory abilities are required to monitor student activity and communicate effectively. Reasonable accommodation will be made for qualified individuals with disabilities.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions. 

Oak Grove Lutheran School is an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, disability, protected veteran status, or any other legally protected status.



COMPENSATION and BENEFITS
Salary offer will reflect the market, experience, and Oak Grove practices. Benefits include health insurance, a 7.5% retirement plan match, optional coverages, life insurance, accidental death and dismemberment insurance, a tuition discount for dependents, lunch on campus, and free admission to most athletic events and student activities. Additionally, Oak Grove faculty, staff, and dependents receive tuition discounts at Concordia College in Moorhead. 

APPLICATION PROCESS
Candidates should provide a letter of application, a current resume or curriculum vitae, a copy of licensure for the position, and names and contact information for five professional references to:

Nicky Bogenreif
Business Operations Manager
Oak Grove Lutheran School
124 North Terrace
Fargo, ND 58102
nicky.bogenreif@oakgrovelutheran.com

Application material may be submitted by e-mail or through U.S. mail. 

Additionally, any candidate invited to a campus interview must provide college or university transcripts prior to the interview. Transcripts may be submitted with the application material.






